Lingfield Parish Council
________________________________________________________________________


MINUTES OF A MEETING OF LINGFIELD PARISH COUNCIL HELD
ON TUESDAY 29th JANUARY 2008 AT 8PM IN THE LINGFIELD AND DORMANSLAND COMMUNITY CENTRE

Present:
Ron Palmer – in the chair
Fran Palmer

Graham Marks (part of meeting)
Valerie Millar

Mary Edwards

Sonia Perkins

Lisa Bangs

Ken Rimington (SCC Councillor) (part of meeting)
Brian Perkins (TDC Councillor) (part of meeting)
1 member of the press

In attendance:
Fay Elwood (Parish Clerk)
1 PROCEDURAL MATTERS
1.1 Apologies for Absence

None.
1.2 Declarations of Personal or Prejudicial Interest

None.
1.3 Minutes of Previous Meeting
The minutes of the meeting held on 27th November 2007 were signed as a true and accurate record. 
1.4 Actions from Previous Minutes (not appearing elsewhere on agenda)
Youth Bus – Our request for a Youth Bus to attend Lingfield on a weekly basis was accepted.  However, SCC has now imposed a restriction on staff recruitment for the remainder of the financial year.  Graham will continue to liaise with SCC and will report back when the situation changes.











Action GM

Frequency of Parish Council meetings – This will be reviewed at the Annual Meeting to be held in May.

Allotments – Mary Edwards and Lisa Bangs are liaising with allotment holders and will report to Council when formal decisions are required.  The Lingfield Wildlife Area committee has been approached about the possibility of extending the allotments because of the large waiting list.  Quotes need to be obtained from landscape specialists before a decision can be taken.










Action: ME/LB
Notice Board – Graham Marks has approached the manager of Lingfield Rail Station and has received agreement to site a Parish Council Notice Board at the Station (possibly inside the waiting room).  The clerk will make arrangements to have the board transported.











Action: Clerk
Bus Routes Liaison – Graham has been liaising with Horne and Felbridge Parish Councils and asked the clerk to send a letter to Surrey County Council to ask them to reconsider our request in the new financial year.










Action: Clerk
Speedwatch – The Chairman has recruited volunteers to carry out Speedwatch checks in Lingfield.  Training will take place during February.  The aim is to have 6 pairs carrying out regular check on 4 or 5 sites.  Graham Marks suggested Newchapel Road (at the Parish boundary) and Saxbys Lane.  The Chairman pointed out that all sites must be assessed by the Police for safety issues.
LoRDs (Lorries of Rural Detours) – Graham Marks reported that there is due to be another meeting in March with Surrey County Council representatives in attendance.  Ideas will be floated and Parish Councils are to provide a list of their preferred routes for lorries.  Forms will be made available to report lorries using inappropriate routes.
CCTV Camera – The CCTV camera has been repaired and reinstalled.  The clerk will continue to explore the possibility of a maintenance contract.

Affordable Housing – Graham Marks met with Monica Johannson to look at potential sites for an Affordable Housing scheme.  Although the need is obvious from the number of people on the housing waiting list, it will still be necessary to carry out a Housing Needs Survey as this is a condition when applying for permission on a Rural Exception Site.  Graham has suggested seven sites, three of which have been rejected by Tandridge District Council.  Permission is only likely to be given for ten or twelve properties for either rented properties or part buy-part rent.  These properties will only be available to parishioners or people with a strong family link to the village.  Graham Marks will prepare an article for the next issue of Community News.  Tandridge District Council will contribute £240 towards the cost of carrying out the survey and LPC would be expected to pay the balance.  Graham will design a questionnaire for approval at the March PC meeting.










Action:  GM
2 FINANCE AND ADMINISTRATION

2.1 Bank Reconciliation and Cheques for Payment

The bank reconciliation to 31st December 2007 showed cash in the bank of £46,251.21.  The following cheques were approved for payment:-
	Chq No.
	Details
	Total
	Power to spend

	1232
	R.Deller - work at Gun Pond
	540.00
	LGA Act 1972 Sch 14

	1233
	L & D Comm Centre
	78.00
	LG(MP)A 1976 s19

	1234
	L & D Comm Centre
	48.00
	n/a

	1235
	BMD Trading
	94.00
	LGA 1972 s.111

	1236
	Lingfield Living - Speedwatch Ad
	22.00
	LGA 1972 s.111

	1237
	LWA - Kissing Gates
	50.00
	LGA 1972 Sch14

	1238
	Lingfield Art
	548.68
	n/a

	1239
	R. Palmer - gratuities for Remembrance Day
	29.44
	LGA 1972 s.111

	1240
	Chamber of Commerce - Lingfield Day
	30.00
	LGA 1972 s.137

	1241
	F. Elwood - Clerk's Salary
	744.96
	LGA 1972 s.111

	1242
	Cancelled
	 
	 

	1243
	LPSA
	175.00
	n/a

	1244
	Inland Revenue
	147.57
	LGA 1972 s.111

	1245
	Cancelled
	 
	 

	1246
	L&D Comm Centre - Caretaker
	104.00
	LG(MP)A 1976 s19

	1247
	SLCC - Subs
	129.00
	LGA 1972 s.111

	1248
	Signed, Sealed and Liveried - restoration
	70.00
	PHA 1936 s260(1)

	1249
	EGTC - Graffiti Removal
	300.00
	Local Govnt and Rating Act 1997

	1250
	BT - Phone Bill
	83.60
	LGA 1972 s.111

	1251
	Viking Direct - Stationery
	255.24
	LGA 1972 s.111

	1252
	F. Elwood - Postage
	6.40
	LGA 1972 s.111

	1253
	Sutton & East Surrey Water - Allotments
	13.13
	LGA 1972 Sch 29

	1254
	Mrs F. Elwood - Clerk's Salary
	744.96
	LGA 1972 s.111

	1255
	Inland Revenue
	173.95
	LGA 1972 s.111

	1256
	Wayte Binding - Minutes
	81.63
	LGA 1972 s.111

	1257
	EDF Energy
	63.32
	War mem Act 1923

	1258
	Sutton & East Surrey Water - Gun Pond
	218.48
	LGA 1972 Sch 14

	 1259
	L & D Community Centre – Rent
	150
	LGA 1972 s.111

	1260
	Cowell and Edwards – Installation of Benches for LWA
	290.22
	LGA 1972 Sch14

	1261
	Norbury Park Wood Products – Benches
	511.13
	LGA 1972 Sch14

	 
	Total
	5702.71
	 


2.2 Storage of Parish Documents

Members noted receipt of a letter from Surrey History Centre dated 17th December 2007 and agreed they are happy with the arrangements in place for protection of the documents that have been deposited for safe keeping.
2.3 Guaranteed Investment Bond

Members agreed to reinvest £25,000 for six months in a Guaranteed Investment Bond but the Chairman will research other options for future investment.










Action: RP

2.4 Parish Office Opening Hours

Due to the Clerk’s variable workload, members agreed that the office will be open to the public between 10am and 12 noon Mondays to Thursdays but that outside of these hours the clerk will work flexitime and keep a record of hours worked.  The clerk will publicise new hours and arrange for a sign for the Parish Office.  The clerk will also research the idea of a lockable post box at the Community Centre for members’ mail.


Action: Clerk
2.5 Risk Assessments

Risk assessments need to be approved at the next Parish Council meeting.  The clerk will distribute the schedule and forms.









Action: Clerk

2.6 Public Relations, the Parish Assembly and Consulting the Electorate

The Chairman presented a paper suggesting the need for better communication from the Parish Council to parishioners.  We are currently using Community News, Notice Boards and the web site but he proposed that we add a ‘Notice Board’ feature in Lingfield Living to cover the months when Community News is not published.

Members agreed a cost of £56 per issue and seven issues per year.  This represents a discount of 20%.  The arrangement is based on the promise that the publication is delivered to every household.  The Chairman’s second proposal is that the Parish Council should produce a Newsletter, initially on an annual basis.  It should inform the parishioners about what we have been doing, what we plan to do and include an invitation to attend the Parish Assembly.  The method of distribution needs to be decided and we will aim for despatch by the end of March.  Members agreed the principle of a Newsletter provided that the total cost of this and Lingfield Living is kept within the budget of £1000.

On the subject of the Parish Assembly, the Chairman outlined his proposals for the new format.  The Assembly should involve all members of the Council explaining what is happening in their areas of responsibility, followed by a session of questions from the floor.  Local organisations will be invited to distribute their reports to those present, but these will not be copied and distributed by the Parish Council.  Refreshments will be served at the end of the evening.  An issue of relevance to the village will be raised as a discussion item for the evening.  Members agreed that a suitable topic would be the changing mix of retail and food outlets in Lingfield.
2.7 Correspondence Received

Members noted the list of correspondence received between 26th November 2007 and 21st January 2008.

2.8 Arrangements for distribution of documents to members

Members agreed that the new arrangements are satisfactory.

3 GRANTS, FUNDING AND COMMUNITY PROJECTS
3.1 Discretionary Grants

Members considered applications for grant funding.  The budget for discretionary grants is £3000 (including £1000 set aside for youth sport provision). The total amount requested was in excess of £8000.  Members agreed the following grants based on the principles agreed by the Parish Council:-
Lingfield Art 


Provision of Screens to display works
£450

Lingfield Guides

Purchase of Camping Equipment

£300

Lingfield Scouts

To fit interlinked smoke detector system
£300

Lingfield Jun Cricket Club 
Mobile net and equipment project

£500
Lingfield Yth Football Club
Towards cutting equipment and goals
£500

Surrey Air Ambulance
To help with running costs


£200

8 Minutes to Oxted 

To help with legal costs


£500

Action for Life

To set up a pram walking scheme

£200
In addition, £100 will be paid to Lingfield and Dormansland Community Centre to cover use of the Plaxton Room for meetings.  This will come from the Administration budget.  £30 will be paid to the Church of St Peter and St Pauls towards the cost of electricity for the churchyard lighting as part of their annual grant.  The Council also agreed that applicants will be required to provide copies of invoices or receipts as a condition of grant funding.
The clerk will write to all applicants to inform them of the Parish Council’s decision.










Action: Clerk
3.2 Grant Application Form and Liaison with applicants

During the process of considering grant applications it became apparent that the current form does not ask for enough information.  The members responsible for grants and the clerk will work together to produce a more comprehensive form for next year.  It was also noted that the process was rather rushed this year.  Consequently it was suggested that the grant application deadline should be brought forward to September to allow time for a thorough assessment of applications and to allow the information to inform budget decisions.








Action: FP/SP/Clerk

3.3 Lingfield and District Twinning Association

Members noted a letter dated 14th January 2008 from the Lingfield and District Twinning Association.

3.4 Lingfield Christmas Lights

Members approved payment of £300 to the Lingfield Chamber of Commerce to help towards provision of Christmas Lights in the village.
4 PARISH FACILITIES

4.1 Leisure and Recreation Task Force

Members agreed the terms of reference for the Leisure and Recreation Task Force.  The first meeting will be held on 30th January 2008.
5 HIGHWAYS, TRAFFIC AND PARKING
5.1 Review of Off Street Car Parking

In response to the request for comments on the new parking arrangements introduced in July, the clerk was asked to forward the following comments:-

a) There are now more spaces available for shoppers in Gunpit Road Car Park but this needs to be publicised.

b) As a result of the new arrangements we are now experiencing increased on-street parking which means we need a greater warden presence.
Action: Clerk

5.2 Parking Warden Provision in Lingfield

The Chairman distributed a report of a meeting with Tandridge District Council Parking Services Manager, Barbara Saunders, which was attended by himself and the clerk.  The aim of the meeting was to try to secure more warden presence in Lingfield by offering to part fund an extra warden.  We were informed that it is unlikely we would be able to ‘purchase’ more warden time because of administrative complications.  However, Barbara Saunders did agree to provide more signage to ‘advertise’ Gunpit Road Car Park; carry out a number of ‘purges’ against illegal parking;  and to press the Council for additional wardens, including the use of agency staff.  The Chairman has written to Tony Elias, Chairman of the Community Services Committee of Tandridge District Council, and to the local District Councillors, Brian Perkins and Lisa Bangs, requesting their support in Council on this issue.
The clerk was asked to check whether the Parish Council is allowed to place warning letters on cars contravening parking regulations.

Action: Clerk
THE CHAIRMAN SUSPENDED THE MEETING TO TAKE COMMENTS FROM BRIAN PERKINS

5.3 Street Names

Following a request from Pat Porter at Tandridge District Council, members provided a list of possible street names to be used in Lingfield for future developments:-
	River View

The Tannery

Racecourse View

Lingfield Hollow

Oast View


	Marathon Way

Winston Mews

Orchard Lane

Fairway Drive

The Gallops


	Centenary Place

Hopgarden Rise

Leather Close

Tanners Yard

  Gallop Road
	Morter Way

Pondoak Lane

Charcoal Place

Badger Close

Wild Life Walk





The clerk will forward these suggestions to Tandridge District Council.










Action: Clerk
6 VILLAGE ENVIRONMENT, INFRASTRUCTURE AND PROPERTY
6.1
Extra work to enhance village environment

Members agreed a quotation from Vernon Deller for extra grass cutting near the petrol station and village toilet at a cost of £20 per month.

Members further agreed the cost of £25 per month to strim the twitten between Newchapel Road and Drivers Mead.

Finally members agreed a one-off cost of up to £200 to clear the twitten of rubbish and cut the hedge. The clerk will write to accept the quotation.
Graham Marks suggested we write to SCC to ask for a refund because they will no longer need to cut these areas.








Action:  Clerk

6.2 Recent Flooding in Lingfield

Members noted receipt of a letter from Tandridge District Council (dated 5th December 2007) concerning arrangements to help residents with the threat of flooding. Members felt the situation as explained is not acceptable and Lisa Bangs will provide a draft for the clerk to send to Richard Woodward.









Action:  LB

7 TRAINING AND MEETINGS
7.1 SCAPTC

Members noted a meeting of the Management Committee of Surrey County Assocation of Town and Parish Councils to be held on 5th February 2008.

8 REPORTS FROM OUTSIDE BODIES
8.1 East Surrey Parishes Liaison Group

The Chairman has submitted comments on the proposals for the future of the ESPLG.  Future attendance by Lingfield Parish Council depends on the changes to the constitution and on the number of other Councils participating in the Group and agreeing to the new constitution.  We await further information.

9 CURRENT CONSULTATIONS
9.1 Tandridge Core Strategy – submission draft 

Mary Edwards has read this document and is of the opinion that no response is needed.

9.2 South Central Franchise (Community Rail Partnership) 

Graham Marks has provided a response for the clerk to send.










Action: Clerk

9.3 Orders and Regulations relation to the Code of Conduct of Local Authority Members in England

The Chairman will read this document and decide if a response is necessary.

10 MATTERS FOR REPORTING
10.1 Members’ Allowances

This item arose because of the fact that it is impossible to reimburse members for use of computer consumables without insisting their machines are only used for Parish Council business.  The only way to pay out of pocket expenses is to ask the District Council’s Remuneration Panel to set an amount for Parish Council members.  The advice from SCAPTC is that we should do this.  If we do adopt a system of Members’ Allowances, they must be paid through the PAYE system.  The clerk will place this item on the agenda for the March PC meeting.









Action: Clerk

10.2 Visit to the Planning Committee by Bob Evans

The clerk will confirm the proposed visit by Bob Evans to the Planning Meeting to be held on 26th February 2008.

10.3 Clerk’s Training Day

Members agreed the clerk can attend the Training Day on 7th March 2008.

10.4 Flyposting

The Chairman requested that the clerk adds the issue of Flyposting to the agenda for the next meeting.









Action:  Clerk
11 DATE OF NEXT MEETING

The next meeting of Lingfield Parish Council will be held on Tuesday 25th March 2008.

Meeting Closed at 10.46pm

